
PreplyVibes

Become an interviewer,
step by step
Everything you need to apply, get approved and start taking

bookings — with screenshots of every screen you’ll see.

Free to apply 5-step application Reviewed within 3–5 business days

YOUR  JOURNEY

Have these ready before you start

Sign up

Create your free
account

Apply

Complete the 5-step
form

Wait for review

Track it in your profile

Get approved

You’ll be told by email

Go live

Set up, then publish

Your phone number

Current organisation, role and years of

experience

Your LinkedIn link optional

Your main domain, and the skills you can coach

Languages you can mentor in

The session types and price you want to offer

A few lines about yourself

optional — samples provided

An email address you check regularly

1 2 3 4 5



GETTING  STARTED

Create your account
You need a PreplyVibes account to apply. It takes a minute and applying is free.

1 Open the Become a mentor page and click Apply now (top right) or Apply to become a mentor.

2 Sign up with Google, or with your name, email and a password. Already registered? Choose Sign in

instead.

3 You’re taken straight to the application form — there’s nothing else to set up first.

The “Become a mentor” page — use Apply now in the top-right corner.

Create your account with Google or email.

Tip: Use an email address you check often. Your confirmation and the decision on your application are both sent

there.
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APPLICATION  ·  STEP  1  OF  5

Personal
information
Tell us who you are and where you

work. Fields marked * are required.

Full name *

Filled in from your account — change

it if needed.

Phone number *

Current organisation / institution *

For example SBI, UPSC, IIT Bombay,

or Self-employed.

Current role / designation *

Years of relevant experience *

Teaching, coaching and professional

experience in your domain all count.

LinkedIn URL optional

Used to verify your background.

Website / GitHub / Portfolio

optional

Tip: Match your organisation and

role to your LinkedIn profile — it

makes verification quicker.

Stuck? If a required field is empty,

Continue takes you to it and shows

what’s missing.

Step 1 — Personal information
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APPLICATION  ·  STEP  2  OF  5

Expertise & focus
areas
This tells candidates what you can

help them with.

Primary domain *

Pick the closest exam or field:

Banking, SSC, UPSC, State PSC,

Railways, Defence, Insurance,

Teaching, IT & Software, Finance,

Law, or General.

Skills & expertise *

Separate each skill with a comma,

like the example in the screenshot.

Organisations optional

Places you’ve worked or studied.

Also comma separated.

Languages *

English and Hindi are pre-filled; edit

the list freely.

Session types *

Tap to select one or more. Selected

ones turn purple.

Aspirant levels

Beginner to Expert — choose the

levels you’re comfortable with.

Tip: Be specific. “Quantitative

Aptitude” tells a candidate more

than “Maths”.

Step 2 — Expertise & focus areas
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APPLICATION  ·  STEP  3  OF  5

Pricing
preferences
Choose what you’d like to charge per

session. You keep 85% of every

session.

Price per session *

Pick one of the available prices:

₹100, ₹200, ₹500, ₹700, ₹1,000,

₹1,200, ₹1,500 or ₹2,000.

Earnings breakdown

Updates as you choose, showing the

session fee, the platform fee and

what you take home.

Session duration

30, 45, 60 (recommended) or 90

minutes.

Booking approval

Instant confirms bookings

automatically. Manual lets you review

each request first.

You can change this later. After

approval you can update your rate

from your interviewer dashboard. A

new rate applies to new bookings

only.

Step 3 — Pricing preferences
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APPLICATION  ·  STEP  4  OF  5

Tell us about
yourself
This step is optional, but thoughtful

answers significantly improve

approval rates.

Professional bio

Appears on your public profile. Up to

1,000 characters.

Why do you want to be a mentor?

Up to 800 characters. Be genuine.

Sample guidance feedback

Imagine a candidate who knew the

content but struggled to structure

their answers. Write the feedback

you’d give them. Up to 1,200

characters.

Not sure what to write? Under

each box, tap a sample to fill it in —

the samples use the role, company

and skills you entered earlier. Edit

the text to make it yours, or tap

Undo to get your own words back.

If a bio sample shows [bracketed]

parts, replace them with your own

details before continuing.

Step 4 — Sample chips under each box
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APPLICATION  ·  STEP  5  OF  5

Review & submit
Check everything one last time.

1 Read through Personal,

Expertise, Pricing and Pitch.

2 Need to change something?

Click a completed step in the

progress bar at the top — or

press Back.

3 Read the declaration, then click

Submit application.

You can’t edit after submitting.

The review screen says so — take

a moment to check your phone

number, prices and skills.

Keep the tab open until you see the

“Application submitted” screen.

Step 5 — Review your application
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AFTER  YOU  APPLY

What happens next
Your application goes to our team for a manual review. You don’t need to do anything while you wait.

1 You’ll see Application submitted! and receive a

confirmation email that includes your application ID.

2 Reviews typically take 3–5 business days.

3 We email you when your application is approved or

not approved.

Use Track application status at any time, or keep

exploring PreplyVibes as a candidate.

Your Profile page shows where you stand

While your application is pending, My Profile shows an “under review” banner, followed by everything you

submitted — for reference. Your candidate profile is right below it and is pre-filled with the details you

already gave us.

My Profile while your application is under review

Possible outcomes

OUTCOME WHAT  IT  MEANS

Approved Your interviewer profile is created and you get access to the interviewer dashboard. It stays hidden

until you publish it.

Not approved You’ll see feedback on your application status page. You can apply again after 90 days.
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AFTER  APPROVAL  ·  1  OF  2

Finish & publish your
profile
Congratulations! Your details from the

application are already in your interviewer

profile. It starts out hidden, so only you can

see it until you publish.

1 Open Your Profile in the interviewer

dashboard.

2 Review your title, tagline and bio. The

bio needs at least 50 characters — the

sample chips work here too.

3 Check expertise, session types and

links.

4 Save, then click Publish when you’re

ready for candidates to find you.

Add a tagline. It’s the one-line summary

shown on your card.

Publish after you’ve set your availability

(next page) — otherwise candidates will

see you but have nothing to book.

Your Profile — hidden until you click Publish
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AFTER  APPROVAL  ·  2  OF  2

Set your availability & rate
Availability

Add the times candidates can book you. Each row is one time window on one day; add as many as you like,

then save.

1 Click Add time window and choose the day and start/end time.

2 Untick a row to pause it, or use the bin icon to remove it.

3 Click Save availability. Times are in the timezone shown at the top.

Availability — weekday evenings as an example

Session rate

Change your price from the dashboard whenever you like. Sessions already booked keep the price they

were booked at.

Session rate — pick a price, then click Update rate
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QUICK  REFERENCE

Go-live checklist

Common questions
Does it cost anything to apply?

No. Applying is free.

How long does the review take?

Typically 3–5 business days. We email you with the decision.

Can I edit my application after submitting?

No — that’s why the last step is a review. Once you’re approved, you can edit everything on your interviewer

profile.

Can I keep using PreplyVibes while I wait?

Yes. You can browse and book sessions as a candidate. Your My Profile page shows an “under review”

banner until a decision is made.

What if my application isn’t approved?

Your application status page shows feedback from our team. You can apply again after 90 days.

Can I change my price later?

Yes. Update your rate from the interviewer dashboard — it applies to new bookings only.

Screenshots in this guide use sample data.

Application approved and confirmed by email

Profile title, tagline and bio filled in

Expertise, session types and languages are correct

Availability saved for the days and times you want

Session rate confirmed

Profile published
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